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1. SystenOverview

¢tKS ! YATASR 9ftSOGNRYAO {eadsSy 2F {GF3dS t N2OdzZNBYSy
State Procurement in Georgia, which ensures open, transparent and competitive environment for any
person participating in state procuremeptocedures.

babITAENBM FILINDVIAB0L LdGSIGOM
STATE PROCUREMENT AGENCY

Welcome to the Unified Electronic System of State Procurement - the official portal of State Procurement in Georgia. It
ensures open, transparent and competitive environment for any participant of state procurement procedures. The Unified
Electronic System of State Procurement is operated by the State Procurement Agency.

The registration at the Unified Electronic System of State Procurement is obligatory only for the procuring entities and the

suppliers.
L ey Paseword. I~ o=
2 Guest User + Reaqistration & Message to the Administrator = Password recovery JaFormemo

¢KS {28adSY 2LISNI A2y Aa SyadNBR o0& GKS {dGFrdS tNBO

The System can be used by any interested person under the status of a Procuring Entity, Supplier and
Guest;The registration in the System is mandatomyypfor Procuring Entities and Suppliers.

1.1 Guest user
LT &2dz FNB gAftftAya (G2 &SFNOK T2 N (dukédt afdS@rplated: NBE Ay

e-tenders, information concerning a Procuring Entity and a Supplier, eta)skiouldclick
button to log-in the official webpage as a guest user.

i n Sign in # Users & Exit

Tender Registration Mumber

Procuring entities

SPA150020304

Supplier

Procuring entities: Thilisi Agency on the Management of Day Nursery Institutions

Tender proceeding status Category: 15800000

SPA150025754

Tender type
Procuring entities: LTD ,,Batumi waker"

Category: 44100000

L etenderci KNR dzZAK (KS dzaSNDa 3IdzA RS dzy RS mdickefideand3iesyOaditeBty A O G Sy RS NE
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Guest user casearch for thanformation only regarding 4enders and registered usersyhile access to
CMR and ePLAN modules is forbidden

If guest user wants to retrieve information regarding CMR and ePLAN modules, within the sartieepage
user can pass authorization vids Facebook account thahakes mentioned modules accessiblEor
accessing system via Facebook account, the user hdigko button. After that the user will
see the alike window as displayed on the picture below.

i n Sign in & Users O Exit

Tender Registration Number

Procuring entities

;‘/ SPA150027278

Supplier

Procuring entities: Self-
Category: 35600000

Tender proceeding status

v ;‘/ SPA150025755

Tender type

Procuring entities: LTD
Category: 44100000

Procuring category

CPV codes Procuring entities: Self-
Category: 35600000

# CPV # CPV (ENG)

vw . facebook.com/login.php?skip_api_login=18&api_ke
n Facebook

Log in to use your Facebook account with SPA,

Email or Phone: s @O mail.com

Password: ssssssssnee

Keep me logged in

Forgotten your password?
SPA1S002T278

SPA150025795

ntibac: ITAM Sanckeekian S amesne Thich W HET. R E L

' FTOSN) FAfEAy3a Ay NBtS@Gryd FAStRa FyR Ot AOlAyS3
becomeavailableon the home page.

# Users # Current Tenders o CMR & ePLAN & Exit

Tender Registration Mumber

Procuring enlkities

Supplier

Tender proceeding status

Tender type

,"‘/ SPA150027278

Procuring entities: Self-ciky Kukaisi City Hall
Category: 38600000

,"‘/_ SPA150025795

Procuring entities: LTD " Construction Company "Mshenebeli 2011"
Category: 44100000

i K
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1.2. Search

The System has the search option, which allawserto quickly, easily and comfortably find any tender
related information. To this end you will have to select one (or several relevant) parameter(s) of the
necessary information in the window of the SystdHome page, like the one, given on the picture,

specifically:
U Number of Tender Notice
s Notifications (0) . . .

U Name of procuring entity

= Announcment number U Name of supplier
U0 Tender status¢ when marking the mentioned, the

[* Procuring entities window given below will be displayed, which enables you to

I Supplier choose one of théollowing status of ongoing-tender.

[* Procurement proceeding status
[* Contract status
[ Procurement type

[ Procuring category

[» CPV codes

[ Date

I» Estimated value of procurement Simplified Electronic Tender
(from/up to) Electronic Tender

[» Price list e-Procurement Procedure

Consolidated Tender
Donor electronic procurement procedure
Contest

[» Manufacturer
[» Model
[] Find in my reports

s SEARCH @

w Contract statusg (ongoing contract, fulfilled contract, unfulfilled contract)

Procurement type ¢ (electronic tender, simplified electronic tender,-tender procedure,
consolidated tender, design contestll for grant$;

w Procurement category When clicking this buttorthe window given belowvill be displayedwhich
allows a useto select procurement category:
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N SFRIJUOULTISS
< Procuring category

~ Procuring entities: LEPL "Justice

03100000 - Agricultural and horticultural products
03200000 - Cereals, potatoes, vegetables, fruits and nuts
03300000 - Farming, hunting and fishing products
03400000 - Forestry and legging products

09100000 - Fuels

09200000 - Petroleum, coal and eil products

09300000 - Electricity, heating, solar and nuclear energy

CPV Codesfor the selection of the CPV code, you can personally enter the nanie @RV code in the

text box of the window shown below. After typing, at least, 3 letters, as shown below, the System wiill
allow you to automatically select the respective procurement object according to the letters, typed by
you.

TERVicddes Procuring entities: LEPL "Justice Hig
petml Category: 55300000
D L

Petroleum and distillates ~

Unleaded petrol
Leaded petrol
Petrol with ethanol
Liquefied Petroleurn Gas (LPG) 4
Petroleum, coal and oil products

Petroleum oils and preparations

Petroleum ails W

[ [ T I T 1T T Ty T oo ooT

By clicking button the System will display the list of CPV codes. For revising CPV Code names,

by clicking button the system will display the list of original, English names of the
codes.

Date- (registration date, bidding date, status date);
Amount - (minimum and maximum);

Pricelistg (bidding with a pricelist, bidding without a price list);

€ €& €& €

Manufacturer ¢ please indicate the name of manufacturer of the prangrobject (for example:
NOKIA)

=

Model ¢ please indicate the model of the procuring objefdr (example: E 72)

w Search in my noteg e-tenders announced by you or thetenders you participated in will be
displayedwhen marking the mentioned fiejd
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After indicating one or severalbove mentionedsearch parameters in the search window, you have
Of A O & a Sandvalekant eterdigrsimal e displayed.

Attention!

Any registered user can conduct search through search function explained above. From the| search
functions listed above, user who accesses the system as a guest or via Faaetmakt cannot searc
F2NJ O2yGNI OG adl ddzaz YIydzZFlF OGdzZNENE Y2RSt > LINROSTE A

2. Registration

How to get registered as a Procuring Entity or Supplier?

For the registration in the System, first you have to log in the officiab-page of the SPA
(www.procurement.gov.ge). Once you are loggedthe below window will appear on the screen with
GKS o0dzid2y awS3IA&AGNIGA2Yad

Z Guest User |+ Registration

Registration fields will be displayed on the screeai SNJ Of AO1 Ay 3 adzASNEQ NB3IAAD

Firstof 4 £ T LINBAaLl G§&32 Ndbén S e

menuand the window, like the one given to the right SR

will be displayed on the screen. With the help of th User type™ [+l

dropglown menuyou are able to selevctAthe type’o Legal form* Sunplier )
dZASNI Ay O2YLX ALyOS 4Ad L e ety ||{ 92U A €
Gt NINB Y3 OyiAGeéos &2dz Company Name J Ay GKS
System as.

Attention!

tKS 2yfte& RAFTFSNBYOS 06SipSSy GKS NBIAAGNIGAZ2Yy 27F |
the other fields are identical. Filling in form of those fields are identical ¢ St ft = SEOSLI| (KS

T2NYéE YR yIFYSkiAdGt So

Pursuant tlke Law on State Procurement itrist allowed to be registered as a procurer in case you are hot
a procuring entity.

2 field - any space, where system usarbmits information(for example, nameltitle, ID code and so forth)
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GwSaiARSy il -aten rBgSRrN@irdividual of any ledarm as a supplier and after indicating
dza SNR& (e LIS @ 2 dz miewmeid Sefmiet >
organization in the window like the ong User type* Supplier v
37\?\?)/ 2}/ UVKS NJ\EIK_,_ Legal form#* l—
FFGSNI OftAO1AYy3I

NE3IAauNE a A UKS a e|dentification code* IgEEFEE=] | Pl | 2
in the fields of ¢ f S3I § T : cymiczer

7

Gy I Y S& Thé dxdmPles of the filled in fields of the service is shown on the pictures below.

User type* Supplier e
Legal form* Sole Entrepreneur (SE} | v
Identification code* JpEEEEEEEEE]) Fel 2

When registering an individuallw S 8 A RSy (i a2aBuppi@@ RBAY RA OF ( A yydu tgpdzLILI A SN
@2dzNJ L5 vy dzy o $aiinithé wiadovs like tile RiSedeen to the right side, bpt A O1 Ay 3 & OA
NBEIAAUGNRE odzid2y GKS &a2aGSY ldzi2zaYFGAOFKEte& FTAEE A A
of the mentioned service is shown on the picture below.

User type* Supplier v
Legal form#* - v l *
Identification code* AGFFFFEN] | fai | 2

Editing felds ofd  S3 L I yHR2 NdvEF YSk GAGf S¢ Aa AylFrRYAaaiaotS IyR
registration procedure a user made a

User type* Supplier v mistake and indicated incorrect ID code

Ay aL5 O2RS¢ FASEtRZ A
filed in by the system and fill in
Identification code* Jg=ErTEEEr= | A 2 mentioned fields anew, according to

correct ID code. The example of

deleting system filled in fields is displayed on the left picture.

Legal form Matural Person (MP) |+

Attention!

2 KSy NBIAAGSNAYI €S83Ff 2N AYRADARIA f LISNBEZ2Y
Gyl YSk i Nedin&uwomatitkly, vila the help of systemic service, edfillegl in fields is impossible

\N
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In case ofegisering Legal or individual persony 2 Y NB & A R S ya$ a syfplieRISikes NS AF £ C2 NI €
drop-down menuafter specifying the types ofaser, The window, like the one given to the right will be
displayed on the screen. With the help of tieop-down menuyou will be able to select the respective

degal forme.

babIAEN S0 BILIODIIB0L biSBIGHN
STATE PROCUREMENT AGENCY | o Ragistration | | «* Activation code request
User registration
User type* Supplier |=|

Legal form®* Limited Liability Company (LLC) | = |
Company Name*  |Georgian Resident
' Limited Liability Company [LLC

Identification code® Joint Stock Company [JSC)
Countr® General Parnership (GP)
- Special Partnership (SP)
City/town/vilage™ Looperative _
Legal Entity of Public Law
Address* Branch / Representative Office
_ Sole Entrepreneur (SE)
Phone* Matural Person (MP)
F Partnership
e Mon-entrepreneunal non-commercial Legal Entity
E_Malld NIJD—GE!JWFEH RES!dEﬂf
Legal Entity
E-Mail { confirm)* Matural Person
Consortium
Web address Other

2 KSYy NBIAAGSNRAY3I | a IchoosedNP AN 6@ 2rigiciva tmeénd after LI S| & S
specifying theypes of a user. The window, like the one given to the right will be displayed on the screen.
With the help of thedrop-down menuyou will be able to select the respective legal form.

User type* Procuring entities N

Legal form= - v =

Identification code* State Authority = 0 2

Autonomic Republic Authority
Local Self-Government Authority
Company name Enterprise with more than 50% state share participation
Legal Entity of Public Law
Mon-entrepreneurial Non-commercial Legal Entity
Other

wNamettitle (this field is filled in only when organization possessing legal form or procuring entity passing
NBEIAAGNFGA2Y NP ay2yNBAARSYyGad 2F DS2NHAIFL£O0O®

wCountry
wCity/borough/village

wAddress(legal address)

10
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wTelephone number (official contact number)
wFax(contact fax number)

wEmail (It is necessary to specify an active, valich&l address, where the registration confirmation
message and activation link will be sent. By pressing this link your registration will be activated);

Attention!

Incase of chnge of any contact data indicated by you during the registration (address, telephone number,
e-mail, webpage), the respective changes should necessarily be made in the System without delay.

It is expedient to indicate your office (corporatejrail address for registration purposes.

w Retype email (It is not recommended to just copy thevel A f  FYNBPAY éa FASE RZ 6
e-mail address was typed incorrectly in the previous field, the mistake will be repeated and you
will not be able to receive #hactivation code to incorrectly specifieehgil);

Web-page (Official welpage URL address);

Full name (The first and the last name of the user);

Username (Name for logging?invhich should consist of at least 5 symbols):
Password (Should consist of aast 5 symbols);

Retype password;

€ &€ € €& € g€

Security code (symbols shown on the picture);

Ihave read and accept * Terms and conditions for the use of the Unified Electronic System of State Procurementi'b

& OftAO01AYy3a (KS GSEG 4a¢KS ¢SN¥Ya 2F ! 4S8 teerméKS
and conditions of usinthe System will be displayed on the screén. dza SNJ A & NXBIj dzA NS R

SOl

YA
U2

NEFR FyR F00OSLIié¢ FASER IyR I OO0OSLII UGUKS NBIFIR GSN¥a

procedures a user will not be able to get registered in the System.

Attention! For Bidders!

An offer made within last 30 seconds of period allocated for bid price offer (both in prime time and additional rounds)
may not be reflacted in the system owing to the period of time necessary to access the server. In this case the SPA does
not bear the responsibility for the reflection of the offer in the system and the risk for the foregoing shall be borne solely

by the bidder!
Ell have read | | Agree

% Loggingn - An action undertaken by a registered System user under own username and password.

11



bObIWABNBM 3ILINO3IB0NL LOS3IBOM
STATE PROCUREMENT AGENCY

Unified Electronic System of Sate Procurement
UserManual

Remember!

In order to register as a Systedser it ismandatory to fill in the fields marked with red asterisk. The
Systendoesnot registeryouif you do not or incaiectly fill in these fields (réype the username, réype
theeYlF Af I RRNBaasx aSOdz2NA(Ge O2RSU0 UsNithe PrdfiedFEERctrghe § |
{eaidsSy 2F {d1dS t NPOdz2NBYSy i o¢

O
9(

Atfter filling in the above mandatory field ahdO O S LJi ATg¢ri@s ofiUs& @ the Unified Electronic
{eaGSYy 2F {0GF3S t NPOdzNBYSyié¢ GKS {2adSYy oAff NF
clickingd KS awS3IA&0GNI A2y ¢ odzildz2y yR (KS F2fft26Ay3 |

Registration request { Your user name) accepted.
Check Your mailbox for activation link. (Your E-mail adress)

2.1 Activation of a Regfiered User

Following the registration the User is iiced to open the emailand click the activation link for the
activation of the User. The User will not be able toilogvithout using the link. The activation link
should be followed as shown onelpicture below.

User: YOUI USeT name

To activate registration follow this Iink{}:}

After the activation the User will be able to logand enjoy the rights associated with the respective
type of User. A contender to procuring entity is entitled to-iogand enjoy the search option, but is
not entitled to enjoy all theights of a procuring entity (e.g. is not entitled to announce a new tender),
until it is registered as a Procuring Entity in compliance with all the respective procedures.

e a S EE A contender to procuring entity shatlick the button to the left and will be
SLlelER- e e movedto the newpage whereit isexplainedwhat arethe additional procedures
SRS to be followed in order to get registered as a Procuring Entity. This page also has

the button shown on the picture below, and after pressing the button concerned the contender t
procuring entity will print the data to be annexed to official request.

’ print the data to be annexed to official request.

12
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3. Password Recovery

If you want to recover your password as a System User through the official webpage of the SPA
(www.procurement.gov.ge) you will have to access theitogage, where the window similar to the one
given below will appear on the screen, with the buttété I 4 8 6 2 NR wS O2 OSNE ¢ ©

bObIWABNBM FILINXIIBNL bOSBIEOM
STATE PROCUREMENT AGENCY

Welcome to the Georgian electronic Government Procurement (Ge-GP) system - the official portal of State Procurement in

Georgia. It ensures open, transparent and competitive environment for any participant of state procurement procedures.
Ge-GP system is operated by the State Procurement Agency.

The registration at the Ge-GP system is obligatory only for the procuring entities and the suppliers.

Registered User_ Password # Enter
2 Guest  + Registeruser = Message to administrator J| 7w Password recovery |

dJo@ Eng Pyc

&8 OfAOlAYy3a dGtlaasg2NR wSO2Q0SNE¢ odzid2ys GKS FTASER
screen, as shown on the pictubelow, specifically:

W Username (the Username you specified upon registration);
w User email;

W security code

Username Username, specified upon registration
User E-Mail

Security code &8

4 Redraw Tvpe the symbok displayed on the picture

Atter filling in the above fields, you will havediickii KS & { SYR¢ odzilG2y s> 4ih#éy & 2dz
System with a new password (which will be sent to youral address).

13
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3.1 Change a Password

After receiving a new password, you vii# able to change the passwosgnt by the System with the
password you wantTo change the password you will have to click on your username in the upper right
corner of the screen, as shown on the picture.

Procuring Entity : 398bgoceggmo #A WM‘

By clicking the username, as shown on the picture, the fields, necessary for changing the password, will
be dsplayed on the screen, specifically:

w Old Password;
w New Password;
w New Passwordagair);

Change Password o

[ All fields are required

Old password

Mew Pass word

Mew Password (again)

Close

Atfter fillingin all the necessary fields, the password will be changddIsyB & EHang@ 6 dazinditizey
message, similar to the one shown on the pictwi# beR A & LI | @ SR ©loséd &@fdx GAMYET NS G
the main page.

Change Password »®

Password not changed. Incorrect old pass word.

14
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At NP FAT S¢
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odzi G2y

GKS AYTFT2NXI{GA2y Syas

the picture below (nameidentification code, etc.). You will be able to update personal information any

GAYS o0& OftAOlAYyS3

€ 9RAGE

odzi 2y @

54 Company Profile

®  Main | £ Contacts

Procuring Entity

|dentification cade
Country
Cityftownivillage
Address

FPhone

Fax

E-Mz
Vieb

! Documentabon ¥ Themes <= Users
Legal Entity of Fublic Law

State Procurement Agency

204428510

Georgia

City

28 Pekini Awve.,

+8895 32 382134

+885 32 3821834

info@ procurement.gov.ge

http:ffwww procurement.gov.ge

# Edit Profile.
E !

Remember!

C2ft26AYy3

will change the followingi KNBS FA St R&
GNRAGGSY

/| 2RS¢ ol aSR |

F LI AOlF GAz2y 27

iKS

t NP

0 KS NBIAANBNIdINRYYT 29F UIA G8/é2 Y (AS yfF R S \NEB dzNJ y 3
AYSHIKES SyNMmeste dINRPHES M AT MO

O dzNR Y

' FGSNI LINSdaAy3d Ga9RAGE odzilz2y GKS
GKS NBtSOIyld FASER e2dz gAft YIS |

G/ I yOSté odiizyo

Procuring Entity
|dentification code
Country
Cityitown/vllzge
Address

Fhone
Fax

E-Ma

Vebpage

["5J Company Profile x
® Main | £ Contacts ! Documentabtion B Themes < Users
Legzl Form  Legal Entity of Public Law -

State Procurement Agency
204428510

Georgia -
City

28 Pekini Awve,

+995 32 382154

+995 32 352154

info@ procurement.gov.ge

http:/fwww procurement.gov.ge

[.] Saue.i @ Cancel

0e
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.8 OfAO1TAY3A 4/ 2yl &ihe Pr&&NiBg2Eyfitiph thd séreeid Wilbbe didhRyEdet S

window, liketheoned A @Sy 06St 26> gKSNB @2dz gAfft asSS GKS RIFGLF
2 0K (GKS KSfLI 2F 4! RRéEZT Ga9RAGéEXT a5StSGSé odzidizya
concerning a contact person.

[ Company Profile

* Main |2 Contacts | P Documentation  ® Themes £ Users
© AddContact . Edt § Delete

First Mame, Last Name Phone E-Mail

' FGSNI Of A O1 A Y anddw!like fRe belowdgittiire will bé displayediwhere all the fields should
be filled in. After filling in the fieldsyou will indicatethe contactpersonof your organization by pressing

GOYGSNE odzitizy o

%4 Company Profile
* Main |£ Contacts | O Documentation & Themes £ Users
Firstnarme
Lastname
Paosition
Phone

E-Mail

] Sa-.neﬁ @ Cancel

. @ LINBaaiay3a a! as NEéhe firdaiaing yhe lasKfamedaiadSadil aRdredslwill be
displayed like the picture given below with the indication of specific status (Active, Grantor).

{5% Company Profile
* Main “ Contacts ¥ Documentabon ® Themes 2 Users

© Add User . Ede

User E-Mal Active Grantor
G G o oo noTHw of o
G G - 5 G oo 7 %

I t NPOdzZNAYy3a 9yidAde Aa FoftS G2 dzZRIGS GKS AndT2 NXYI
! RR¢ odzid2yasz 2NE Ay (GKS OFLasS 2F ySSR:Z IRR (KS
specify the respective status. It is prohibited to substitute the first and the last name of a user, registered

in the System with the first and the lasame of a new user. You have to deactivate the user, who is not

16
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SYyGAdt SR G2 2LISNIGS 6A0GKAY GKS {2aidSYy 2y oSKItF 2
LINEFAESOD ! t NPOdzNAYy3 9y iAde Aa NRBdvdseNERBwiddaw Of A O
like the one given below will appear on the screen with the following fields:

=

First and the last name;

ID number;

Address;

Telephone number;

PaSNRa yryYsS

Email

password

Retype the password (for precision purposes);

Active (box to b ticked)g By ticking this box the Procuring Entity makes the person concerned
Grantor (box to be ticked) By ticking this box the Procuring Entity makes the person concerned
a privileged user, who is entitled to edit the profile, upload the procuremgans and reports
along with conducting#enders. A Grantor is entitled to add a new user or/and change the status
of a current user.

= =4 =4 4 =4 -8 -8 -4

Attention!

2 AGK2dzi GKS a! OGA@S¢é & tindhdzaystém. || ASNJ g6 Af f y234 0SS I o

P FOSNI FAEEAY3a Ay GKS FASEtRA akKz2gy 2y GKS LIAOGdANB:
entered data.

Profile ®

Main Contact Persons Users

ID number :> Jothopo bmdgo

First name, Last name

Address [, > dobss6o0

13

Telephonenumber:> Bhamgumbo v 8mbodbgm ghymdobadgdob Bobomada
Username R
E_Mail Select for getting message

Password
Password (again)
Active [

Grantor []

B Save @ Cancel
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4.2.Supplie@a t NPFAE S

& LINBaaAy3d at NRPTFAESE 0 dzi (2 yourseRvBll ba display/edas shawdgh Sy (S
the picture below (name, identification code, etc.). You will be able to update personal data any time by
LINBaaAy3d a9RAGE odzitz2y o

" [ Profile % ‘

‘- Contact Persons Users ‘

# Edit

Monitoring other

Identification code 888888
Country Georgia
City/town/village mdogobo
Address bdomgamob N8
Phone +99532 38 04 19
Fax +995

E-Mail () @gmail.com

Web address http://

P FGSNI LINBaAaAy3d a9RAGE odziliz2zy GKS 7Taeldd RAftgrupdaingg A Yy R2 &
GKS NBtS@OlIyld FASER €&2dz gAftf YIS I OKIFIy3aS o6& LINBa
G/ FyOSt.é dzii i 2 v
‘ = Profile ® ‘
‘- Contact Persons Users ‘
# Edit
Legal form |State Authority El
Monitoring | |
(ENG) | |
Identification code |888888 |
Country | Georgia E'

City/town/village |mbm:pnlm

Address |ba;g;9amob NG

Phone |+99532 3804 19

Fax [+995

E-Mail |(g@gmail.com

Web address |http://

B Save @ Cancel

18
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Remember!

Once the Supplier participates in bidding (or submits the electronic guarantee) only theebififeid to
OKIy3aS (KS F2ftft26Ay3a GKNBS FAStRa Ay GKS Sydhide LI
based on a written application of the Supplier concerned.

. @ LINBaaiay3a £/ 2yal Ol t SN&2Y & édispagzhdiv@ndowilige the ke LINE F
0St26x 6KSNB &2dz gAff asSS GKS RFEGF 2F GKS { dzLJLX A
458t SiGS¢ odzilizya e2dz Oy | RRX SRAUGU 2NE AT ySOSaal

[55 Company Frofile ®

* Main |2 Contacts | & Felds ofinterest = Users
© Add Contact . Edit § Delets

First Mame, Last Mame Phone E-Mail

. @ LINBSBER{FI2FTCRAYGSNBale odzidz2y GKS ¢ M WikhahghefpA 1S (K
of which the Supplier will be able to specify one or more suitaBleVcategories. In the case of
announcement of a tender, corresponding marked categories, thepleupwill receive a message
concerning the tender

[55 Company Profile »®

® Main £ Contacts | Feldsofinterest | £ Users
3 Categoryis) selected

CIEICICICICICI - Agncuttural and horbouftural products Tl
DCIEECICICICICI - Careals, potatoes, vegetables, fruts and nuts b
[#] 02200000 - Farmina. huntina and fishina oroducts

I:‘CIE-KICICICICI - Forestry and logging products

D:IEICICI:I:I:I - Fusals S
B Sawe

. @ LINBaaiy3d a! &S NXEéhe firstziiaing, yhe lask medzid3ddil aBdredslwill be
displayed, as on the picture below, with the indication of specific status (Active, Grantor).

54 Company Frofile x

* Main | £ Contacts % Felds ofinterest | £ Users

0 Add User » Edit

User E-Mail MActive Grantor
S ) Enaprgovge = 3LOT.2000  of
e T
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ASupp ASNI A& [6fS (2 dzZLIRIFIGS GKS Ay F2N)XI (X2 yR2 O RNJE
buttons, or, incase of need, add the other person according to the order, given below and specify the
respective status. It is prohibited to substitute tfiest and the last name of a useagistered in the System

with a new user. You have to deactivate the user, who is not entitled to operate within the System on
OSKIEF 2F @2dzNJ 2NHIyAT A2y o0agAlOK arédfocicktle adl dz
G! RRé odzitz2zy Ay 2NRSNJ (2 FRR | ySg dzASN® ¢KS 6AYR
with the following fields:

() First name and Last name

w ID number

(@) First name and Last name

W Address

w Telephone number

w For SMS activatiomark respective field

W P'ASNRa Yyl YS

(@) Email address

(@) Password

w Retype password for precision purposes

w Active (box to be ticked) By ticking this box the Supplier makes the person concerned
entitled to login and participate in bidding

w Grantor (box tabe ticked)g By ticking this box the Supplier makes the person concerned a
privileged user, who is entitled to edit the profile. A Grantor is entitled to add a new user
or/and change the status of a current user.

Attention!

2 A0 K2dzi GKS adeQul hadlie abledalidinithdzaystém. |

P FTAOSNI FAEEAYT Ay (GKS FASERa aKz2gy 2y GKS LA OGdzNB ¢
20KSNBAEAS aOlyOSté¢ odziGz2yd

-~ Profile x
Main Contact Persons Users
ID numbelﬁ> 3060 Berdgo e
First name, Last name
Address > asssomn
Te|ephone number $ hacrggmbo v dmBodbgm dghymdobdgdol Gnbomgda
Username
E-Mail Select for getting message
Password
Password (again)
Active []
Grantor []

B Save @ Cancel
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5. Notifications

Gb20ATAQlal ACIyAsO1 A Yy 3 0 duilliieeefvE | LINEZ
a notificationasdisplayed below.

Notifications (1)

L L

28.04.2011 12:52
B % Mew in the Programme
Announce Tenders with price list

15.04.2011 11:41

~ - Mew
User Manual, Version 2.0
06.04.2011 20:59

-t £ Mew in the Programme
Internal message service

A Supplier receives both the news concerning the System and messagesaboubcedenderswithin

the indicatedcategories, spefied intheé CA St Ra 2F Ly (iSNBalGé¢ 2y reflektS§ LINR T A
the message page f@upplier® = R A & LJt circélated By the SBAiand message circulated by the
SystemconcerningCA St R4 2F LYyGSNBaidéod

06.09.2011 15:19
B  # | Simplified tender was announced in field, you are interested in
CPV: 09100000

06.09.2011 15:04
R - Simplified tender was announced in field, you are interested in
CPV: 03400000

15.04.2011 11:41

‘ - Mew
User Manual, Version 2.0
06.04.2011 20:59

- - Mew in the Programme
Internal message service
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The yellow envelope means amread message and the open onehe already read one. After the
Y2U0AFAOFGA2Y Aa NBIRX dzaSNJ Oy LINBaa aRSfSGS¢ o dz

Message x

You question was answered ¢° CNT150000028

@ Delete ® Mark as read Close

Except deleting a specific opened notification, you can delete all the notifications thatiiayeat with
'y 2Ly Sy@St21LS o00GKFG YSFya |t NBFRe NBFIR y2GAFAC
user deletes already read notifications addressed tiofanization.

@ Delete READ messages
19/06/2015

English-mgggbmgol baobpg@gbo haboa®do ebdyem dgz0mbgal gogpe Jobybo

19/06/2015
You guestion was answered

5.1 SMS Notification

If registered users, both procuringntities and suppliers, are willing to receive additional Si&€side

inner notification)regarding the changes conducted in their procureméat @S G2 LINBaa adzaS
FYR GSRAGE TFGSNBIFNRAZ Ay 2NRSNJI G2nwillodidisdblyed 60 { a{ Y
the screen like on the picturdisplayedbelow. In order to activate SMS service you have to mark
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FLILINBLINARFGS FASER® Ly 2NRSNI G2 al @S (bkttsn &M20 YA GG S
notification service is available for max three users.

= Profile ®

Main Contact Persons -
ID number :>3m‘50c9n Brodgto

First name, Last name

Address ::>a°b°a“"’m“

=]

Telephae number :>@3upgq;mﬁn v dmbodbym dphyminbgdadol dobomyda
Username R
Select for getting message
E-Mail
Password

Password (again)
Active [

Grantor [

A Save @ Cancel

6. Electronic tender, Simplified electronic tendeéonsolidated tender
and Design contest

For the usage of user manual, we divide fmcedures ofelectronictender, simplified electronic

tender, design contest, electronic tendgrocedureand consolidated tender in three steps: first sigp
announcemat of a newprocurementby a procuring entitySecond stegsuLJLI A SNID& LI NI A OA L.
procurementand third stepc winner identification and awarding state procurement contract.

6.1. First stejg e-tender announcement by a procuring entity

In order to announce new etender registered procuring entity dza & € 23 Ay GKS &aeadsSy
name am password. After accessing the system will be displayed window like the one below with the
following functional buttons:

# Main © Current procurement 2 Users @ New procurement #* Favorites ® My Projects & Profile 2 CMR = SMP 3 ePLAN ¢ Exit
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Main ¢ by clicking the mentioned button you are able to return to tim&in page at any time
(home page)

Current procurement By clicking this button yowill see the list of tenders which bid submission
deadline expires today or hadready expired;

Userscg By clicingthis button you will be able to search ftire informationaboutanyregistered
user (Procuring Entity, Sulgr, Contender Procuring Entity, Blacklisted Company/Person);
New Procurementg By clicking this button you will be able to announce an electronic tender,
simplified electronic tender, design contest or create a draft tender notice;

Favorites - by clickirg this button will be displayed list of favorite tenders marked by; you

My drafts ¢ By clicking this button you will see the list of draft tender notices, prepared by you
Profile ¢ by clicking this button on the screen will be displayed your own info gitdxnby you
OYFYSY AR O2RS FTyR a2 F2NIKood . & OfAO1AY13
any time

CMR (Contract Management Reportspy clicking this button a window will be displayed on the
screen, whictshows eacldirect contractawarded by the procuring entityithin a year(except
electronic tender, simplified electronic tender, design contest amlazurement procedure)
ePLAN (Module of Electronic Plag)py clicking this button, annual plan which a procuring entity
submits viathe systempursuant tothe timeframeof the law, will be displayed on the screen.

Procuring entity indicates procurement category, procurement timeframe, procurement means,

average value and so forth.

Attention!

Any amendment made in profile dathould be immediately reflected in the System

the end of each working session in order to protect data concerning your organization.

1 Logout-. @ Of AOlAY3 (KA odzidz2y e2dz @udAiE DA G2 ¢z © 7

As already mentione® 2 dz Y dza (i d#&urdm&nd o6éobBaz2y G2 | yy2dzyO0S |

After clicking this button, the window like the one given below, will be displayed.

New procurement x

One-phase Tender

Contest

Cancel
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[a=tN
&
<
pu

If you want to announce simplified electronic or electronigt® SNJ Of A 01 (G KS ai
like the one will be displayeah the screen.

Tender x

Procurement Type @ Electronic Tender O simplified Electronic Tender

Classifier (CPV) code and specific procurement
object

% Choose

Additional Info

Amount or Volume of Procurements
Supply Period
Offer providing term v
Financing v

] Auction with price-list

Estimated value of procurement GEL

Guarantee validity period 160 Day
Bid must be submitted v

Bid reduction step {dgbyogegal Estimated value 0.4% - 2%}

B Save @ Cancel

First of all, you have to select the Tender Type, like the picture belBlectronic Tender or Simplified
Electronic Tender.

Tender ®

Procurement Type @ Electronic Tender O Simplified Electronic Tender

Classifier (CPV) code and specific procurement
object

# Choose

After specifying tender type you have to fill in the fields, whichideatical in case of Electronic Tender
or Simplified Electronic Tender.

25
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w In CPV code textbox you camicatethe name of CPV code. After typing at least 3 letters, the System
allows selecingthe procurement olject, corresponding the indicated letterByLINB & 8 Ay 3 a{ St SO ¢
the System displathe hierarchical list of CPV codes, from which you chooseds&edone.

Attention!

Upon announcement of-eender it is mandatory to select the most detailed CPV code for the respective
procurement objectThe higher hierarchical category should be chosen only when the foregoing deems
impossible; the name of specific procurement object should be specified!ilRRAGA 2yt | LYy T2 N
field.

Additional Information;

Procurement number or volume;

Supplyperiod;

Bid submission deadlingthis field automatically counts the minimum period for the submission of a bid
according to the selected type of tendeElectronic Tender or Simplified Electronic Tender);

Trading with a Pricelistin case of selection®™ G ¢ N} RAy3 GgAGK | t NROStAadeé
+ fdz2S¢é gAff 0SS adzmaidAdGdziSR o6& at NAOStAald 9adAYFGS
gAtt | LIISENY &/ 2y NI Ol dzifHe scteknEhdtS of theke fieldsRre gadBhe Sy i h o6
below picture.

eeege

(S

Auction with price-list
Estimated value of the price list 400000 GEL

Contractual value of the procurement object 20000 GEL

1 Procurement Estimated Value in GBL! F 1 SNJ aSt SOGAy3 a{AYLEAFTASR 9fSO
System will specify the maximum procurement valu@ to 200 000 GBL

wTender Bid bould be Submitted Exclusive/Inclusive VAT

wBid Reductia Step in GE[0.4%2%o0f the Procurement Estimated Value will be automatically entered
into this field. Within these limits, specified by the System you will have to choose the Bid Reduction Step
acceptable for you).

Atfter filling in all he above listed fields you will have to prés® y (b&tbiEif you want the System to
save the data concerning the Tender Noticatherwise you presé / |y liioh. ¢

By pressingt 9 y (b&tthiEthe data concerning the Tender Notice will be entered irte list of draft
Tender Notices)( a @ 5 Wittdn)iaiackthe window, like the one given below will appear on the screen.
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- Documentation Offers Result Agreement
4 Back Procurement type Electronic Tender via price list
Announcment number N/A 'z Add to favorites
Procurement proceeding status Draft call for tender

Procuring entities [54 basketball
Procurement announcment date
Bids accepted fromm 07.11.2015 00:00
Deadline for bid submission 12.11.2015 13:00
Financing 2015 Funds (year)
Estimated value of the price list 400" 000.00 GEL
Contractual value of the procurement cbject 207000.00 GEL Contract performance guarantee is not required
Bid must be submitted Including VAT
Classifier (CPV) code

= 09100000 - Fuels
Classifier (CPV) code and specific procurement cbject

e 09111000 - Coal and coal-based fuels
= 09112000 - Lignite and peat

Amount or Volume of Procurements SaSeiine::
Supply Period  SiREmaRie:

Bid reduction step 0.00 GEL
Guarantee amount 47000 GEL
Guarantee validity period 160 Day
Additional Info

< Edit = Register & Print @ Erase Project = Complaints

As mentioned above, in order to announce any tender type you hagbctad b S ¢ t NP Owltdds Y Sy G €
Upon clicking the button on the screen will be displayed the list of procurement tyfpgsu want to
'yy2dzyOS | RS adesiyy coderty (ioSdaiiil 20/f3A Q{FWGSNB | NRa 2y (GKS &«
window like the one orthe picture.

awbéve <] Design contest x

Procurement Type @ 3mBap@bo <:] Design contest

Classifier (CPV) code and specific procurement
object

# Choose
Additional Info

Amount or Volume of Procurements
Supply Period

Offer providing term EI

Financing &I

Quality priority 25 | | o 175
. d > @abo < - | - > bafMobbo i
Price < Quality

Estimated value of procurement GEL

Guarantee validity period 120 Day

B Save @ Cancel
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Compared to the tender notice, design contest draft does not include following fields:
w Bidding with pricelist

w Bid must be submitted including VAT/excluding VATcompared to tenders, design contest notice is
always submitted without VA and corresponding information is automaticallyeflected via system
upon the creation of design contest notice)

w Bid reduction step¢ (unlike tenders, bid reduction step does nekist in case of design contest,
correspondingly design contest bidcsisomitted once, where design contest bid prinay be equal or less
to the estimated valug

On the picture below is displayed an important field, that is used just in case of design contest notice that
defines quality total score weight and price wdiglwhich sum must compose opeafter finishing
evaluation ofdesign contest bid, the system automatically aggregates bid quality total score with design
contest bid price.

For more details, see the paragraph ¢4chart guide for the evaluation of desigrontest bid and
identification of winner contender;

Quality total score weight must not exceed 80% amabkt not be less than 70%. As shown on the picture
when design contest notice windovs openedweightis automatically fixed on 75% amnger is able to
increase or decrease quality total score weight.

Quality
Quality priority 2?’ @ 75
Price=>gyulin < - | - > bafobbo

Attention!

Evaluation of quality total score weiglihd design contest bid price must compose one. Moreover, quality
total score weight must not exceed® and must not be less than 70%.

After filing in all the compulsory fields, a user maitka Sy § SN o6dzid2y | a.The/ OI &8
mentioned noticewill becomesimilar to the design contest notice draft, on the screen will be displayed
the pidure like the one below.
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- Documentation Offers Evaluation Result Agreement
1 Back Procurement will be completed in prime time. Additional rounds wiil not be held
Procurement type Contest
Announcment number NfA T7 Add to favorites

Procurement proceeding status Draft call for tender

Procuring entities

Procurement announcment date
Bids accepted from 07.11.2015 00:00
Deadline for bid submission 12.11.2015 15:00
Financing 2016 Funds (year)
Priority (Quality/Price) 77[23
Estimated value of procurement 50°000.00 GEL Contract performance guarantee is not required
Bid must be submitted Excluding VAT

Classifier (CPV) code

« 09100000 - Fuels

Classifier (CPV) code and specific procurement object
* 09132100 - Unleaded petrol

Amount or Volume of Procurements 5000
Supply Period 15
Guarantee amount 500 GEL
Guarantee validity period 120 Day
Additional Info

 additional info

# Edit # Register & Print @ Erase Project # Complaints

Anytype oftender notice draft has an important identical buttons. Argegment and name of buttons is
displayedon the picture below.

s Edit # Register & Print @ Erase Project # Complaints

Meaning of each button:

w Edit¢ button enables to make amendmeés within the notice dré;

w Registration¢ button enabledo register a notice;
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w Print ¢ button enables to print a notice;
w Delete draft¢ button enables to dele notice draft from the system;

If you want draft notice elaborated by you to look like the same as tender ord&sin contest notice,
@2dz KIS (2 Oft A0l GR20dzySyidl dAz2yé¢ odzitizy FyR 2y
shown below.

# Documentation Offers Evaluation Result Agreement

1 Back Documentation

# Attached Files DatefAuthor
1. F bafobbol 338760 dnemol asbgatodgiol dap®oga.xls 15_1-:-___22-::5

Attach new file (PDF format. Max. size 8 megabytes)

File Browse... | No file selected.

Description

B Attach

.8 Of R & ¥ 3¢ aa e boimarkPDS f6imat tesdar/design contest documentatsbored at
your computer¢ KSy @&2dz KIFI @S G2 LINRPGARS | aK2NIL RS
ai

A 2 4 A x

a ONX LJG A
dzLJ 2+ R GKS aSt SOGSR R20dzySyid Ayid2 G(GKS aeadasSy C

oe O

Attention!

Document uploaded into the system must be in PDF format, the max size muskcex#de8MB. In
exceptional cases a user can upload excel format document within the tenders/design contests |n the
selection/evaluation ongoing process only within the following CPV Codes 45100000, 45200000,
45300000, 45400000, 45500000. Deleting uploadedudnent is possible only before the notice
registration, afterwards you can onabolishA i 6o6& Of AO1TAy3d (GKS Gl o2flAaKe
After abolishment document will be crossed that means it is not active (in force), however it mgy be

viewed.

After completionof abovementioned procedure, you have to return to the tender/design contest notice
FASER YR OfAO] AGNBIAAONI GA2y¢ odzit2ys aeaidsSy oA
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Yy2U0AO0SsE adl Gdza ol yestedagreSviRikbe abl¥ R sek ferider/dekigh cdntgsi ridtiea
and submit bids in compliance with the respective rule.

Remember!

A tender can be canceled at any tinexcepinOF &S ¢ KSy LINBOdz2NBYSyd adl (dz

In case oftatusd | ydgy20 S R € = LINE liastheightto efliytanderidesighn contest notice. Unlike
draft tender notice when the procuring entity could delete the document, in case of registered notice, the
document can only be canceled and a new file could be uplaaded

# Documentation Offers Evaluation Result Agreement

1 Back Documentation

# Attached Files Date/Author

1. F? ba@obbol zadymo ggemob poasbgotodgbol dapmogs.xls 16.10.2015 12:31

2. |} _e-tenders_guideline_eng_v3-0.pdf girat unapborhan 1 T

Attach new file (PDF format. Max. size 8 megabytes)

File Browse... | No file selected.
Description

A Attach

After cancelation of documenta procuring entitywill selecta new file anddzLJX 2 R o0& Of AO1AY

button. By clicking this button document will be canceled
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Canceleddocument is accessible for any usércan opemd and readas any active dcument. The
canceleddocument is displayed on the picture below.

# Documentation Offers Evaluation Result Agreement

1 Back Documentation

# Attached Files

DatefAuthor Views
1. f_ —bsgnBmafes meanlohaseas  baBdaSdieds oo 2209201512:58  §1g
2. | A SPA150025669_Lophgbrahm mmapdgbaogos - bobdatghmds - 8gpzepocpa.pdf 05.10.201517:03 14

Attach new file (PDF format. Max. size 8 megabytes)

File Browse... | Mo file selected.

Description

B Attach

At the document page aser, if necessarycandzLJt 2 R a SEOf dzaA2y OSNIATFe&Ay3

activities which would be limited systemically withoytloading the mentioned documenka example
the estimated valueof simplified electronic tender is up @00 000 Gel.

A procuring entity is entitled to announce simplified electronic tender from the monetary threshold, with
an exclusion, if it has the appropriate permission issued bygtheernment.For monetary threshold
violation purposes the Procuring Entity should upload the permission document, and then it will have the
right to announce simplified electronic tender, the estimated value of which is 200 000 or more than 200
000 GEL. Aexample of attachment of the exemption document is given on the below picture.

Attach new file (PDF format. Max. size 8 megabytes)
File Browse... | No file selected.
Description
@ Attach
Remember!
P FGSNI NBIAAGNY GA2Yy + ¢SYRSNJ y2iA0S Oly 06S SRAGSR

editing are all the fields, except for the Type of the Tendigpe of the Pricelist and Procurement Object
2 KSYy GKS ¢SYRSNJ I OljdzZANBa adliddzayY a. ARRAY3 /2)YYSyO
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The below picture demonstrates the case of a registered tender notice

Announcment number

Procurement proceeding status
4 Back

Procuring entities

Procurement announcment date
Bids accepted from

Deadline for bid submission
Financing

Estimated value of procurement
Bid must be submitted

Classifier (CPV) code

= 39200000 - Furnishing

SPA150026704
[=Z] Finalization of contract
[5R staff of the c.Tbilisi Sakrebulo

02.10.2015 10:36
06.10.2015 00:05
08.10.2015 12:00

2015 Funds (year)

600.00 GEL Contract performance guarantee is not required

Including VAT

'z Add to favorites

Classifier (CPV) code and specific procurement object

+ 39200000 - Furnishing

+ 39294100 - Information and promotion products

Amount or Volume of Procurements obogmgm bohgbogfho pmzgdgboogos

Supply Period

Bid reduction step

Guarantee amount

Guarantee validity period

Additional Info

& Print

= Chronology # Complaints

10badg8am ey
2.00 GEL

6 GEL

120 Day

By clicking this button|{? add to favorites | you add proctement notice into the favorites.

Registered notice abe notice draft has functional buttongshicharrangement and purposis ecified
by the status ofauthorizedsystemuser. The arraignment and naming of buttons is displayed on the

picture below.

- History & Print

* Chronology

# Complaints

Meaning of each button:

9 History of Noticebutton is visibleonly in @ses when amendment is made to the notared by
clicking the mentioned buttothe screen willlisplay thedetailed information about the modified

fields.

9 Print button enables to print the relevant notice.

=

Chronology buttonenables you to see date of each modified ongoing status

1 Complaint buttonenablesto see complaints submitted on the specific procurement.
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6.1.1.ProcurementCancellation

If you want to cancel thprocurement you will have, first of all, to access the specHiemder, announced
08 @2dz FYyR LINBaa (KS awSadzZ Ga¢ odzidz2y® ! FTGSNI LINB A
on the screen

#5SPA150000122 Documentation Offers Result Agreement

4 Back
@ Procurement cancellation

Document

& LINBaaAy3a/ iy QB OUNBN¥YSydi odzid2y (GKS 6AYR28 AAYALL
the screen. It allows you to upload the minute on tender cancellation, without uploading which {lou wi
y24i 6S o6fS (2 /Iaa0Styt SIRENPIOUINSIYESS yiiz G KS ¢ SY RSN

Please, upload procurement cancellation related minutes.(PDF file, max size 8 MB)
It is not permissible to grant other status to the procurement or attach documentation after its uploaded

O 1 have read

File | Rrowse... | No file selected.

After uploading the minute on tender cancellation, you will be able only to substitute the mentioned
document (inthe case itwaswrainf @ dzLJ 2 RSRO | YR I yD3X 3% REt RHE O denA WS

Remember!

After uploadingthe minute ontendercancellatioryouwill beableonlytoF & & A 3y & t /NRyOQIANTH Y SR/
status to the Tender. Ithe caseof incorrectlyuploadeddocumentthe SPAwill not bearanyresponsibility
for consequenceandanymistake conditionedby the carelessnessf a userwill bethe soleresponsibility
of the user concerned.
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After uploadirg the aforementioned minutghe ,Procurement/ | YOSt f I GA2y ¢ ®dPzii2y ¢
cicky3 (GKAa odzidz2y GKISYy GStyfl§R&qt NRIOHMNB YSy (i aaA3IySR
having the foreging status will look like the picture, given below

X Simplified Electronic Tender Tender cancelled
Announcment number: SPA150000122
Procurement announcment date: 16.10.2015
Offer reception term: 22.10.2015
Procuring entities: IT dept
Procuring category: 03100000-Agricultural and horticultural products

Estimated value of procurement: 10°000.00 GEL

COPHP {dzLILIX ASNINAEA t I NIAOALI A2y Ay GKS ¢SYyRS

In order to participate in an-ender a Supplier, should be loggadunder own username and password.
Once the Supplieis loggedn, the window like the below picture will be displayed with the following
functional buttons.

Appealed Tendersy B e 15:54:53 |

#i Main © Current procurement 2 Users # Favorites A goboRogmadaeo dgbyogozado & Profile = CMR o SMP = ePLAN & Exit

1 Main ¢ By pressing this button you will be able to return to the main page any time;

9 Current Procurement; By pressing this button you will see thst lof tenders, in which the deadline of
submission of bids expires today or has already expired;

1 Usersg By pressing this button you will be able to search for data concerning any user (Procuring Entity,
Supplier, Contender Procuring Entity, Black Li§tethpany/Person);

9 Favorites- By pressing this button you will see the list of tenders, you are participating/have participated
in;

9 Appealed tenders; by pressing this button you can see the tenders appealed by you;

1 Profile ¢ By pressing this button the iafmation entered by you into the System will be displayed on the
AONBSY 0yl YSE ARSYUATEADlI ddz2y2P2REdEw SANO0DO®S . 80 UA A Y:
about you any time.

1 CMR (Contract Management Reportspy clicking this button a indow will be displayed on the screen,
which shows each direct contract awarded by the procuring entity within a(geaept electronic tender,
simplified electronic tender, design contest ante@der procedure)

9 ePLAN(Module of Electronic Plang by clicking this button annual plan will be displdy@n the screen,
that a procuring entitysubmits via the system within the timefranaecordingly the law. A procuring entity
indicates procurement category, procurement timeframe, procoemt means, agrage value and so
forth.
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Attention!

Any amendment made to profile data should be immediately reflected in the System.

wlogout-. @8 LINB&daAy3d (KA&a o0dzidz2y @2 drogotd fo dzip(@2 y2 driTpi S NU
of each workingsession in order to protect data concerning your organization.

In order to participate ire-tender, you, as a Supplier, will have to search for the desired tender notice.
After the selection of a specific tender notice the window like the picture givéowbeill be displayed.

By pressing this|s. Add to favorites | putton, you add the notice in favorites.

Arrangement of functional buttons below the tender notice and functions for the user logged in as a
supplier is different in some cases. The picture below demonstratesxfeple of button arrangement,

when all the possible button is visible for the registered user.
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